Instructions PCFT Long Form
The Prudhoe Cognitive Function Test is a test that measures cognitive ability in people with intellectual disability. It is particularly useful in assessing the abilities of people who are at risk of, or who are suspected to have, deterioration in intellectual function. In these people the test needs to be administered on at least two occasions, separated by a period of at least 6 months, to the person concerned. 

The following materials should be available to the individual carrying out the test:

Tissue

Comb

Toothbrush

Soap

Scissors

Matchbox

Cigarette

Pencil

Key

Spoon

Wristwatch

Paper-clip

Drawing Pin (Tin tack)
Envelope

Elastic band 

Small battery
Six cards or objects colored red, green, blue, white, black and yellow.
Koh’s colored wooden blocks (if available)
15 large matches
Coins, including penny, nickel, dime, quarter and dollar (1p, 5p, 10p, 20p, 50p in UK coins)
Watch or stop-watch so that 30 seconds can be measured when appropriate.

Sheets of paper on which the person can write.

The following items are available on the website illustrating this test:
Four black and white pictures 
There are five domains, Orientation, Recall, Language, Praxis and Calculation.

The test can be downloaded from the PCFT website. 
Orientation
Introduce yourself and give your name and surname. Only tell the participant your name when they are sitting down calmly and quietly. If you tell them your name when greeting them, the chances are they will forget it as they are too overwhelmed by the initial greeting situation. 
Tell the subject that you will be asking him/her for your name again later. If person already knows your name give two alternative pieces of information e.g. “I am from Cleveland and I have 2 children”. This information does not need to be true. Repeat the information until the person grasps this. Then ask the person’s name and the name of any accompanying person. In the question about the person’s name score 2 points if only first name is given. If the accompanying person is a relative please ask for the name of the relative and the relationship to the participant. If the person is being interviewed in a training centre or away from home please ask the questions in the schedule. If the person is being seen at home ask the name of the room and the address of the house. Score 1 point for the correct name of the room and 1 point for the address. Allow latitude in scoring the last question.
The aim of orientation in time is to check if the participant is orientated temporally. The participant often does not know the correct answer to all the questions. If so, this item is employed as a memory item by teaching the correct answer to the question if he/she fails. First ask the day of the week. If the participant knows the answer, ask for the month. If participant is correct, ask for the year and, if this is known, the time. The process is carried out in this order until a question is found with which the person fails and then the correct answer is taught. Only one new answer is given to the person. The answer that has been given must be noted as this is the one that will have to be checked later in Recall-I and Recall-II. When asking participant these questions ensure response is not based on reading from a calendar on the wall. If so ask them another question such as the time.  

If the the answers to all these questions are known give the name of a fruit e.g. orange, banana, and ask the person to repeat this. This information needs to be remembered. 

Recall-I. 
Check if the person remembers the information they have been asked to remember above. Delay 30 seconds between giving this information and testing in this section. The person is only required to recall the new information that is learnt, not information that they knew already. Score 4 points for correct answer to day of the week and other time questions. Score 4 points if the person remembers your name and surname (or the alternatives if necessary) and 2 points for remembering only one of these two. 
 Language 
Make sure all the objects are present before testing.

This is a test of verbal expression not of knowledge. The person has to name the objects and then the colors. Be lenient with what participants call the packet of cigarettes. Fags, Cigs Tabs etc… should be accepted.

When asking for the name of the colors point to one of the colored cards or objects and ask the person to name the color concerned. Then ask the name of the color of the remaining 5 cards or objects. In the writing exercise score the points if the answer is readable, even if untidy.

In describing the days of the week, score 2 if all right, score 1 if 1-3 are wrong and 0 if 4 or more are wrong or cannot be remembered.

In describing the persons and objects in the pictures the person is shown four pictures in turn and has to name correctly one object or person in each picture. In addition, the person should be asked to describe at least one action from each picture that people or animals are performing (e.g. dog walking). The pictures are illustrated on the website. A complete description of the picture is not necessary, only a description of the type of person/animal carrying out the main action. If the person just names individual items on the picture (e.g. man, dog) encourage further description e.g. Yes, well done, there is a man and a dog. What is the man/dog doing?). In all there are 4 points available for describing a person, animal or machinery in the pictures (1 for each picture) and 8 for describing actions (2 points for each action in each picture). These points should be given if the person describes the main action, whether this is done spontaneously or by encouragement in response to prompts. Do not point to items and give possible choices. 

Recall-II 
Check if the person remembers the same information that he/she has been asked to remember under Recall-I. Scoring is the same as for Recall-I. 
Praxis
The miming items are concerned solely with the ability of the person to demonstrate adequately how to carry out the appropriate actions.  In the first miming action, “Show me how you whistle”, score 2 points if the person mimes the exercise correctly even if no whistling sound emerges.
In the ideomotor section have spare bits of paper for use when the person is showing the interviewer how to use the envelope or scissors.
In the Dressing Section score positively for subjects who are physically disabled (either temporarily or permanently) yet can mime the actions concerned
In the Copying and Drawing Section the aim is to test the ability to copy first and then to draw from memory or experience. For the shapes made from matches, take 6 matches from the matchbox. First, use 3 matches to make them into the shape of a triangle in front of the person. Without removing the matches, give another 3 matches to the person for he/she to copy the figure. If the person tries to build up their shape on top of the existing model or using one of the sides of the triangle to build up their shape, point out a place on the table where he/she has to reproduce the shape without using the existing matches. Score 4 points for a perfect match where the matches are perfectly joined at the correct angle. Score 2 points if matches are left apart or not perfectly aligned. The whole exercise is then repeated using 8 matches. Four matches are used by the interviewer to make a square. The remaining 4 matches are given to the person and he/she is asked to copy it.

The second part of this task involves taking all the matches away. Some distracting comments are then made for about 30 seconds. The person is then given 4 matches and asked to reproduce the shape that he/she has just made. Score as above.

When drawing the circle with the dot in the middle, please do this in front of the person before handing a piece of paper and a pen for him/her to copy it. Score 4 points if person draws the circle with the dot in the middle and 2 points if he/she draws just a circle without the dot in the middle.

Draw a clock face showing the quarters and the hands set at 3 o’clock  in front of the person before handing a piece of paper and a pen for him/her to copy it. Do not include the numbers on the clock-face. Score 4 points if person draws a clock face with quarters and hands at the right place. Score 2 points if the clock face contains only the quarters or the hand OR if quarters are correct but hands are in wrong position. Any other drawings will be scored 0. Take all drawings away. Make some distracting comments for about 30 seconds. Give another piece of paper and ask the person to draw the clock face again from memory. Score as above.
In the Block Design please use the colored blocks that are used in the Wechsler Intelligence Scale for Children (WISC) booklet. These are illustrated on the website. If not available, this part of the test can be omitted.
Calculation

 Lay out 2 matches and ask the person to count them. Score 2 if correct. Take the matches away and then lay out 3 and count them. A further 5, 6 and 10 matches are then laid out in turn. Score 2 points for each correct answer.
In the money section ask the person to name the five coins. Show the person only one coin at a time, keep the other coins hidden away. Score 2 points for each. Then ask the person to add five combinations of 2 different coins. Score 2 for each correct answer. Then ask the person to add 1 cent, a dime  and a quarter. Score 2 if correct.
There are no half points in the scoring. Please administer the test as described. It may not be possible to administer this test to people with very poor verbal expression or comprehension. 
END
